
Dear Resident(s): 
 

According to our records, you will be vacating your unit  
There is nothing we would like better than to refund your deposit in full. Your security deposit, less any deductions, 
will be refunded within 30 days. If we have reason to believe an animal has been in the dwelling, your security 
deposit will be delayed for spraying of fleas. Sheetrock repair and painting done by resident(s) may result in 
additional charges.  A $70.00 service charge will be automatically charged for any service work needed, plus 
cost of materials. 
 
Thank you for your corporation! 

Carolina Real Estate 
Please perform a general clean and remove all items from unit 
  

SAMPLE LIST OF ITEMS TO BE CHECKED AND CLEANED 
 

KITCHEN 
Fridge- In, Out, and All Around 
Stove/Oven 
Range/hood and filter 
Fire extinguisher ($65 if empty or missing) 
Clean out all cabinets 

BATHROOMS 
Mirror & Cabinets cleaned out 
Commode-inside and out 
Tub & Walls of tub- all soap scum removed  
 

OUTSIDE 
Porch or deck to be swept and cleaned 
Trash removed 

FURNITURE  
Vacuumed and cleaned 
 

ADDITIONAL CLEANING 
Windows, window sills, and blinds dusted 
Smoke alarms in working condition 
A/C filter replaced 
Light fixtures and bulbs must ALL be working 
Floors swept, mopped, and vacuumed thru-out WHOLE unit 
WHOLE unit dusted including ceiling fans, light fixtures, and baseboards 
Washer/Dryer cleaned in, out, and all around 

 
 
In order to receive your security deposit, the following steps should be followed: 
 
1) All terms and conditions of rental agreement have been met. 
2) Upon vacating premises Resident(s) promised to pay all charges (rent and fines) in full. The burden of proof of 

payment shall be upon the Tenant. 
3) Clean entire residence and remove all trash and other debris from premises.  See sample list on page 1.   
4) Lock and fasten all doors and windows. 
5) When ALL resident(s) are out, return ALL keys, garage openers, and gate openers to Carolina Real Estate, and 

one person fills out a Security Deposit Transmittal Form.  There will be an automatic $50.00 charge for any 
key not returned. 

6) A Security Deposit Transmittal Form must be filled out with a forwarding address of the DESIGNATED 
resident to receive the security deposit check. Only ONE check will be mailed to the listed address to then be 
dispersed to the resident(s) by the designated resident. 

 
 
 



 
 
 
 
 

Resident Name:_______________________________________________________________ 

Rental 
Address:_____________________________________________________________________
____________________________________________________________________________ 
 
Forwarding 
Address:_____________________________________________________________________
____________________________________________________________________________ 
 
Individual leases only 
Detailed bedroom 
location:____________________________________________________________________ 

 

Please make sure if you are on a group lease that 
only one form is completed for your unit, if you 
are on individual leases, each person will need to 
complete their own form. 
 
Please make sure all keys, gate readers, and 
garage openers are turned in with this form to 
avoid any additional charges to your security 
deposit. 
 
 



 


